Attachments

Attachment fields allow you to upload one or more files to the study, or to include hyperlinks as "attachments".

40  Attach the Letters of Support from the respective Department/Division.

ATTACH

Click Attach to open the Documents window. To add a file or link, click the + button and choose to add a URL or file.

DOCUMENTS

Click the plus button to upload files or add links.

+ @ CANCEL B APPLY

Add Link

Add File “

Mo file chosen

Choosing Add File launches the default file browser on your system. Choosing Add Link opens a text area where you can enter the URL and a
title for the page:

DOCUMENTS

Add Link
Title URL
Google http://www.google.com

@ CANCEL + ADD

Click the plus button to upload files or add links.

+ @ CANCEL B APPLY

Enter the desired URL or select the desired file, then click Apply.
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Supported File Types

Cayuse IRB supports the following file types. Each file can be a maximum of 20 MB in size.

File Type Extension

Text txt

Adobe pdf

Raster image formats | png, bmp, gif, tif, tiff, jpg, jpeg, jp2, jpx
Vector image formats | wmf, emf, svg

Microsoft Word doc, docx, docm

Microsoft Excel xIs, xlIsx, xIsm
Microsoft PowerPoint | ppt, pps, pptx, pptm, ppsx, ppsm, sldx, slkdm

Deletfing Attachments

To delete an attachment, click the X icon next to the attachment. You can also download file attachments by clicking on the filename.
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Required Questions
Some questions have a red asterisk (*) next to the question number. This indicates a required question that must be answered before you
can submit.
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Saving Your Changes
Sections that have unsaved changes have an asterisk next to the section name in the menu. To save your changes, click the Save button in
the upper right.
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