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Familiar and better than ever

Windows 10 is the best combination of the Windows you Windows 10 was designed to be the safest Windows

already know, plus lots of great improvements you'll love. ~ ever. The Creators Update adds comprehensive security
It helps you do what matters, faster. capabilities and privacy tools on top of what was already

available in Windows 10.
Our new Creators Update is designed to spark and
unleash creativity, bringing 3D and mixed reality to
everyone. Combined with Office 365, Cortana, and
Microsoft Edge, you'll have new ways of working that
increase and enhance your productivity. And the IT management tools, services, and advances

like AutoPilot and Microsoft Store for Business will make
the work of IT organizations easier and more systematic.

The new Surface devices for Windows 10 are a balance
of craftsmanship, performance, and versatility, designed
with you at the center.
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Getting to know Windows 10 Creators Update

Boost productivity

« Start menu e Task view - Edge
« Quick access menu  Virtual desktop « Office365
 Using tiles « Personalization . Windows Ink
« Snhap enhancements  Action center and notifications
« Paint 3D
- Tablet mode « Cortana
Comprehensive security Devices and Windows 10 S Modern IT
« Windows Hello « Meet the Surface family . AutoPilot

Windows Defender features

Microsoft Edge

Security Guards

Windows Information Protection
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» Microsoft Store for Business
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Boost productivity



The Start menu: More options, easy access

Windows 10 brings back the familiar Windows desktop and Start menu
from Windows 7. The Start menu is enhanced with resizable tiles and
new capabilities to help you be more productive.

From the Start menu, you can:

. Lock your computer, change your account settings, or sign out.

. Quickly access your apps—traditional and modern. Plus, access documents,
pictures, and settings.

. Shut down your computer, restart it, or put it to sleep.

. Search for apps, settings, and files, and search across the web. — .
. Immediately launch advanced system tools such as Power Options and Disk .
Management. '

._" ‘Weather

B Type here to search
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Quick Access tools

On the left side of the Start menu
you'll find:

To lock your computer, change your account settings,
sign out, or switch your account:

Calendar

Camera

« Links to File Explorer and Settings. 1. On the Start menu, select your name or picture.

Company

2. Choose the option you want: Change account settings,
Lock, Sign out, or Switch account.

« The Power button.

Connect

« Links to your most used and recently
added apps.

} Cortana

Pl
P 0000 N

Delve

Change account settings
. Desktop

To launch an app, select it. Lock

For more options, right-click the app. R Type here

Options include:

Sign out

Switch account
« Pin to Start

e More >

o Uninstall
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Quick Access tools

The Quick Access menu provides access to advanced system tools such as Power Options, Task Manager, and
Control Panel.

Programs and Features
Mobility Center

To display the Quick Access menu: Power Options

Event Viewer

Right-click the Start button on the far left of the taskbar. SyStém
Device Manager
Network Connections
Disk Management
Computer Management
Command Prompt

Command Prompt (Admin)

Task Manager
Control Panel
File Explorer
Search

Run

Shut down or sign our

Nesktop

O Ask me anything
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Using tiles
In the right pane of the Start menu, you'll find tiles for some common apps.

You can rearrange them within the pane just by dragging it to another position. You can also drag apps between the tile
view and the app list view.

Right-click a tile to see a menu with other actions
for that tile, which may include:

« Unpin from Start

Microsoct Edge

Light Rz

 Resize
e Uninstall
° M ore g ¥ - + [l Medium

: Wide
. Large
More

Uninstall

Ll Ask me anything
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Snap enhancements

Windows 10 includes several enhancements to Snap, making it easier to manipulate the layout of open windows on

your desktop. These enhancements include:

- Consistent Snap behavior across traditional and modern apps.

« Snap Assist, which makes it easy to snap more windows after
the first one.

« Four-quadrant Snap, which enables you to fill your screen with
four apps in a two-by-two configuration.

To snap two windows side by side:

1. Drag the title bar of one window to one side of the screen, until
a half-screen outline of the window appears.

2. Release the mouse (or lift your finger) to snap the window into
position.

3. Repeat steps 1 and 2 for the other window, using the other side
of the screen.

Microsoft IT Showcase
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When you snap an app to the left or right,
Snap Assist displays thumbnails of any other
apps you have open.

Select a thumbnail to snap that app to the other half of
your screen.
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To arrange four windows in a two-by-two
configuration on your screen:

1. Drag the title bar of the first window to the left or right side of
the screen near a corner, until a quarter-screen outline of the
window appears.

2. Release the mouse (or lift your finger) to snap the window
into position.

3. Repeat steps 1 and 2 for the other three windows, using the
other corners of the screen.
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Finding your app with Task View

To select an app:

Many people know that you can press Alt +Tab to switch 1. Select Task View on the taskbar.
nrunnin .
between running apps 2. Select the app.

In Windows 10, the new Task View button on the taskbar
makes this feature more discoverable.

Virtual desktops are also managed through Task View.

1 m a W € g & M
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Personalization and settings—a new look

Settings got a makeover—and dropped “PC” from its name.

To learn about settings:

Go to Start > Settings.

Have fun browsing the categories. Try using search to find
something in one of your files or on the web, and check out the
advanced options in Control Panel.

Most apps have their own settings—Ilook for the Settings icon in
the app.

Tip: You can change common settings on the fly from the action
center on the taskbar.

Microsoft IT Showcase
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System
Display, notifications,
power

O ——
O m—
O m—
O m—
Apps
Uninstall, defaults, optional
features

-
(s

Ease of Access
Marrator, magnifier, high
contrast

Windows Settings

| |:i'*:I a setting

Devices
Bluetooth, printers, mouse

2

Accounts
Your accounts, email, sync,
work, other people

-

Privacy
Location, camera

Pa AN

i ]

N
Network & Internet

Wi-Fi, airplane mode, VPN

AT
Time & language
Speech, region, date

Y
R~

Update & security

windows Update, recovery,

backup

Z

Personalization
Background, lock screen,
colors

®

Gaming
Game bar, DVR,
broadcasting, Game Mode
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Action center and notifications

The action center in Windows 10 gives you a persistent
list of notifications so that you can view and address
them when you choose to.

You can also access links for quick actions like adjusting
your screen brightness, changing where you project your
screen, or opening the settings menu for VPN, Connect,
or Mobile hotspot.

To open action center:

Select the action center icon in the notifications area at the far
right of the taskbar.

Microsoft IT Showcase

ACTION CENTER

No new notifications
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Tablet mode Network
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Airplane mode Location
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Cortana at work

Cortana is the only digital personal assistant that can work for you at home and at work. By helping you remember
things so nothing falls through the cracks, integrating with the tools you already use, and gaining knowledge of your
organization, Cortana helps you do your best job.

To ask Cortana a question: Cortana remembers, so you don't have to.

Select the circle to the right of the Start button. You can have Cortana:

Enter a question in the search box. If your microphone is on, ask

your question Remind you about deadlines and commitments.

« Track packages and flights.

- -

-t - Calculate fractions, percentages, and other equations.

H O T/pe here to search « Give you directions.

Note: To get the most out of Cortana, you must be signed in with
your Microsoft account (such as Hotmail, Outlook, or Windows
Live).
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How to search using Cortana

From the Start menu, you can search for apps, settings, and files, and you can search across the web.

Select the circle to the right of the Start button, When search results are displayed, you can:
and start typing in Cortana to search across the
following locations:

« Select Apps to find results for apps.

_ _ N _ « Select documents, for your documents, pictures, music, and
« Apps on your PC—including both traditional Win32 and videos.

modern apps. : :
« Select Web to be taken to a full list of Bing search results.

« Documents—including your documents, pictures, music, and
videos.

« The Web.

B &

Apps Documents Web

Cortana can do much more... /A

Ask me anything
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A smarter digital assistant. A more productive you.

Microsoft Edge, Office 365, and
Cortana work together to help you
get more done.

Use Cortana to do things quickly with
Outlook, like send an email, or
schedule or move a meeting.

It can also proactively send you
reminders about upcoming deadlines or
commitments—by using its artificial
intelligence to interpret the content of
your emails.

Microsoft IT Showcase
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Tomorrow
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|:| All day event

Calendar - v-ma

Cancel

schedule meeting for 8 on tu@sday

With Cortana integration in Microsoft
Edge, go from searching to doing.

As you type a word into the search
box, Cortana simultaneously shows
suggestions. Depending on what
you're looking for, you could see
results from the web, your folders or

files, your apps, or even your settings.
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Filters ~

Best match

PowerPoint 2016
Desktop app

Settings

O

C & @

G

Power & sleep settings
Edit power plan
Choose a power plan

Choose when to turn off the screen on
battery power

Change when the PC sleeps on
battery power

Replace Command Prompt with
Windows PowerShell when using Windows

Apps

B
B
=
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Windows PowerShell
Windows PowerShell (x86)
Windows PowerShell ISE

Windows PowerShell ISE (x86)

search suggestions

0

power - See web results

Store
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Cortana’s power goes beyond the basics

di679g|
Cortana integrates with the tools you already use to get -
you the business information you need quickly.
The integration of Cortana and Power Bl helps you pull more value
from your data. Cortana provides rich, data-driven answers to your
guestions, putting business analytics power in your hands. Delta Air Lines flight 6798

LAX to 5YD

Cortana integrates with other Windows apps, too; for example, you . -
can turn an inked Sticky Note into a reminder. -L.os_..ﬂ.ngeles E)‘};{]hey
Write or type an airline flight number on a Sticky Note. It becomes 10:35pm 3 6:220am 53 1
a reminder of the flight, and gives you important details, like . o . B
departure date and time. b 8ing
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Microsoft Edge

Microsoft Edge, the new browser in Windows 10, is designed to deliver a better web experience. It's fast, compatible,
and built for the modern web—designed to work the way you do and help you get things done through easy sharing,
reading, discovery, and more.

Browse and stream longer Be safer than Google Chrome

As the browser built for Windows 10, Microsoft Edge is Don’t surf with sharks. Protect yourself from phishing
optimized to perform great on your PC. With better attacks. And when combined with Windows Defender,
power efficiency than other popular browsers, you can you can trust that your PC is safer with antivirus

get up to 53% more battery life when you browse protection that's built into Windows 10.

e ety vl Hieroseit g When you want to search for something, there's no

When streaming HD video, Microsoft Edge lasts up to need to go to a website.
g J P Enter your search in the address bar at the top of the

69% longer than Firefox and 45% longer than ; ;
screen, and you’ll get search suggestions and results

Chrome. from the web, your browsing history, and your
‘ favorites—right on the spot.

& <3| ] braeburn - Bing New tab

je ISearch or enter web address
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Microsoft Edge and the Hub

The Hub is the place where Microsoft Edge keeps the things you collect on the web—including your favorites, reading
list, browsing history, and current downloads.

To open the Hub: To change views:

Select the Hub button. Select an icon from beneath the Hub:

« Favorites

e | ;\ ) B « Reading List =

« Books 11K

« History

W% E I L J o= - Downloads
Favorites Settings

Microsoft IT Showcase microsoft.com/itshowcase
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Microsoft Edge and Web Notes

Microsoft Edge is the only browser that lets you take notes, write, doodle, and highlight directly on webpages—and
then save your “Web Notes” for later or share them with others. Web Notes are collected on the Hub and can be
shared with other programs, such as Microsoft OneNote.

Within Web Notes, you can:

° DraW or Write on the Webpage_ vs WINDOWS 10~ DEVICES  WINDOWS DEVELOPER  MICROSUN 1 crr. o o ormimmnes
. i Ing about how to make computing more personal We want your devices to
° H 6] hl |ght content. nize you, to understand what you're saying... we want the experience to go RELATED POSTS
ver you do and we want you to feel a great sense of TRUST as you go. We
« FErase eve rythlng you 've added to the page. a bunch about these ideas on January 21, and today we've got another - iiyv;?:cl:g\:v:ig‘”“d‘)ws HElk
ew “personal computing” feature to announce for Windows 10. Read more

« Clip part of the page.

A E to introduce you to Windows Hello — biometric authentication which can )
« Share your note with others. He instant access to your Windows 10 devices.* With Windows Hello, you'll @ & ndovslidlospperes

growing variety of secured

le to just show your face, or touch youpfinger, to Tieweg companion devices

megevices running V
bws 10 and be immediately recognizgd. And not only is Windows Hello Read more
Get Sta rted: convenient than typing a password-git's more secure! Ofir €ystem enables

authenticate applications, enterprise conteTTe gf certain online

ences without a password being stored on your device or in a network

Ten Windows 10 PCs that
unlock Windows Hello
« Select Make a Web note from the upper right atall. . Rl o
corner of Microsoft Edge.

Make a Web Note X
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Productivity gets fun with Microsoft Office 365 with Windows 10

Reach new levels of productivity when you run Office apps on Windows. New and exciting features—Ilike Windows Ink,
your digital assistant Cortana, and the ability to use your phone to run Office apps on a second screen—are great
ways to multiply the power of Windows 10 with Office.

With Windows Ink, you can edit your Word documents
with your digital pen, for drawings that get converted into
shapes.

Cortana is tightly integrated with Office apps. In addition x
to helping with emails and scheduling meetings, Cortana
can surface relevant files and info before the meeting.

Only Windows lets you use your phone to run Office apps 2 3 O - W e e _ .
on a bigger second screen—expanding your freedom to . —_— E R
be productive anywhere. Friday, July 29

Project sync with Marc
Fourth Coffee E Iresh Pam

3:30 PM

s 10 &4 8:
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Office 365 and OneDrive for Business:

Work with files anywhere

Microsoft OneDrive for Business uses Microsoft Office 365 (SharePoint Online) to safely store your business files in
the cloud. You can work on files from virtually any location or computer, and share your work with team members.

OneDrive for Business makes it easy to:

« Store and organize your work files in a secure location in
the cloud.

« Share files with your coworkers, so they can review or edit
the content much more efficiently than by attaching content
to email messages.

« Synchronize files stored in the cloud to your computer or
mobile device so that you can access your files offline.

Microsoft IT Showcase

Office 365

P Search

Recent

Shared with me
Followed

Site folders

Recycle bin
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OneDrive I3 Microsoft

OneDrive @ Microsoft
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To work with files on OneDrive for Business,
you need to sign in to Office 365 and create
or open OneDrive:

1. On the Office 365 sign-in page, enter your user
name and password, and select Sign in.

2. Select OneDrive on the global navigation bar.

3. The OneDrive for Business page opens.

Microsoft IT Showcase
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Windows Ink

Capture ideas as easily and quickly as they occur—that’s the power of Windows Ink.

You can access the ink workspace from anywhere, even before logging in. And powerfully pair inking with Office and
other apps to for smart note taking, easy doc editing, and precision creative work.

Here are a few of the great Windows Ink features: WINDOWS INK WORKSPACE

« In one easy-to-access workspace, Windows Ink
brings together three ink-powered features: Sticky
Notes, sketchpad, and screen sketch. With the click
of your digital pen, you can start writing or drawing
right away.

Sticky Notes

« Windows Ink integrates what you type or write with
Cortana and apps like Maps and Mail to help you do
typical business activities more quickly.

« Windows Ink combines the naturalness and speed of
pen and paper with the power of a computer.

Microsoft IT Showcase microsoft.com/itshowcase
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Getting started with Windows Ink

Capture ideas quickly.

Once Windows Ink is open, you can write on a Sticky Note, draw something on the sketchpad, or take a screen
capture to draw or write on.

To open Windows Ink: Create ideas and images with sketchpad:

The sketchpad is a simple blank canvas where you can draw an
idea, doodle, and solve problems. Use the digital ruler with
Windows Ink to measure distance or trace along a straight edge,
just like on paper.

Select the Windows Ink Workspace icon in your taskbar in the
lower right part or your screen, or click the back of your digital pen.

:38 PM
2 1972017 .
Write and draw on screen captures:
If you don’t see the icon, right-click anywhere in your taskbar and Whether it's a doc, webpage, photo, or app, use Windows Ink
then select Show Windows Ink Workspace button. screen sketch to take a screen capture, crop it if you want, mark it

up, and share it in one click.

v ¥ % © ¢ |48 29 © "#w |90 @m B bh w
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